. r -~ o - OFFICE OF THE SECRETARY OF STATE
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY |
UJ RECORDS MANAGEMENT DIVISION

R — e ——— ey

RN — m— R e —r———

INSTRUCTIONS See Pubhcauon No. 76—°M 1 for instructions on completmg this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Schedulmg Section,

- —— ————— [RS—

A ———— U P .

_FORAGENCY USE | 1. Agsncy Addresi s |___FOR RECORDS MANAGEMENT USE
Application Date Georgia Bureau of Investigation [ Application Number
11/16/76 ' Georgia Crime Information Center 7(9 3‘-\\
Aoplication Numbar 959 E. Confederate Ave., S. E. |, Bote Recained” ™ T Bam -éompmed —_—
Atlanta, Georgia
WV ggm | BT 1t
2 Person to Contact Workmq T’tlo R 77'I;elephona Number o
- Debbie Worsham : Secretary 656 6110
3. Action Requested — R 2 s
8. [ Estabusn Retention Schedule; record will continue to accumulate.
b. =] Dispose of _present accumulatmn no further accumulation antlcupated _ )
c. _0J_Amend Application No. .. Check One: [0 Change; O Supercede: O Void ) I
4. Datesof Series =~ | 5. Records Series Title (followed by title used in office; if different) ‘ .
Earliest . Latest ’ ' C . o o
1973 l Present lGeorrgia Crime Information Center Council Minutes File(GCIC Council File)
6. Division and Office Function - What is the function of the Division and the Office in which this record series is created?

‘\l

The Georgia Bureau of Investigation provides crime prevention efforts and criminal
- investigative assistance to local law enforcement agencies and the Executive Branch of
Government of the State of Georgia. - The Bureau (GCIC) provides criminal identification,
criminal history, and offender tracking services to Georgia Courts, the correctional
. system, and local law enforcement agencies, The State Crime Laboratory administers
the Georgia Post Mortem Act and the Implied Consent Act.

7. Record Series Description_.="This file contains the followmg documents !mclude form numbers and r:t:‘es if any): -
) Attach samples of the file,
+ Documents relating to: &stablishing and fecor’dlng the proceedlngs of the GCIC Couﬁc i1

- . PR ~
#*

‘ Included are: Executive orders, hqﬁse bills, senat-e_bill's,n c_orré.spondence and agenda, minutes
of meetings and bylaws. Also included is the Georgia Security and Privacy Plan ,
and it's supplements. :

: File is arranged: - - Alphabet-ical'ly by subject
8. Monthly Reference Rate How often are records referred to which are: _ -
One to six months oid 15___; Seven to twelve monthsold _ 1> _ __; Thirteen to twenty-four months old 15_ ;

twenty-five months and older 15 2
T‘innual Rate of Accumulation of Records Y
Letter-sizedrawers 1 _ :legalsizedrawers _________ ; Shelves ___ —;: Other (specify) o

Ryl == . =
AR_BO—11; Rev. 78 _ (Over)




EE)?:— ,'4,0 ’r16kad;;ermaue U;I_:;ce an “X" n the Qroggr colt.mn) ‘ _ﬂ _— ] - __jw——w:‘_ v_f_’___‘tﬂ:_f:‘:
2l z Is this the official copy of the series? ‘
_X 1 4 " Hnot where as it? e e e : N 1
X b Does the series contain confidential |n‘format|on requiring security handlmg? If yes, cite law or regulation.
X| —I; this a vital rec record? _ e “::ﬂ . —ﬁ_":‘_ e ___a_______m_—-:_m: ;
1 X | _d. Does this series have hustoncal or long term research value?_ o
e. When one or two documents in the file make it necessary to keep. the entire flle for a long penod could these
|} X ] _  documents be scheduled separately? e ,
A _l(,i. _I5 the information contained in this series gverﬂubhshed? li_vgs..anaequpm ‘ : -
9. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
| 4. X ) M ves attach copy, S S N |
h. {s there a duplication of this series in your office, or in another office or agency?
F— ‘% | If ves. where? e e e
i __i. Is this series for @ major portion of Lerrgulaﬂy miceofilmed? .
| L ox]. Doexmemmm:_mmﬁiuﬁmmemmteuﬂ__ e e e
1. Rnentlon Requ»rements ’ ~ The following requires the series to be kept:’
a, Sttn Law : S years, - d, Audlt period : ——— years,
b. Statute of limitation 7 - ._Years. -~ e, Administrative need - 5 . _years.
¢. Federal law : o : vears. - . ', Federal retention instructions " years.
Attach cepv or excert of laws or regulation-s" Exblein administréti‘ve need 7
This is the lawmaking body for GCIC and these flles are needed for proper ‘
functioning of GCIC.
12. Approvad Disposition Ins‘tructlons This agency recommends that the file series be cut off at the end of each T T T
XX Caiendar Year: [1 Fiscal Year; O Other o then,
Kl Hold in the current filesarea . month{s} _____ 3 __ year(s); then
{0 Transfer to local holding area; hold — e year(s); then o . _ |
O Transfer to State Records Center;hold _____ . year(s):then o ’ . !
O Destroy. ) . ' ' :
X Transfer to State Archives for permanent retention.
0 Other (Specify)
il : -
These instructions apply to all prior and future accumulations of the series.
Agency Head/Designee (Signature) 7 Date - | Repdriis Management)Officer (S:gnature} - D'ate
T 177 =2
/ﬂ Z oy oo _ (=% """ fean Miﬂ L vt
) State Records Committee (Signature) Date
Recommendations in para- ) - . T ' ]
graph 12 are approved, State Augdijtor/Designee W / [—-1-1.—46 <
{If disapproved, attach fetter T T y T T
of explanation.) Secre tate/Designee @W__&é /{,4,‘1 : //- w 6&
) [
Attorney General/Designee % MM / /’ 3¢ ; é
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